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Tips on Developing BS&A Reports 
January 2022 

Information Gathering:  
• A good BS&A begins with a thorough intake interview.  Find out what the beneficiary knows 

about the benefits received, including: 

o Cash benefits or any other income 

o Health Insurance (Medicare, Medicaid, private health insurance) 

o Other benefits (SNAP, TANF, Veteran’s Benefits, Unemployment Insurance, Workers 
Compensation, or other benefits)  

o Previous use of work incentives 

• Remember the beneficiary may not know what they have in regard to benefits, so be proactive 
in asking about benefits they likely have (i.e., if they have Medicare and their income is low they 
likely have a Medicare Savings Program and Low-Income Subsidy). 

• Gather information about the employment goal and current earnings and/or desired level of 
earnings. 

o Inquire about previous work history. 

o If the beneficiary is currently working, check for hourly wage and number of hours 
worked to get an estimate of the monthly earnings. 

• Check for any issues pertaining to benefits, or any questions the beneficiary may have that need 
to be answered. 

• If this BS&A is for Part 2 Certification, make sure the person’s circumstances meet the case study 
requirements.  If you are not sure, ask your TA Liaison. 

Benefits Verification  
• Before developing the BS&A, gather verification on all benefits the individual receives 

(remember a copy of verification for each benefit, with PII removed, must be submitted with 
any Part 2 BS&A submission).  Refer to Unit 3 of Module 6 to review the information about 
acquiring verification on Social Security and other benefits.  

• Look over the BPQY carefully.  Look for: 

o Date of entitlement, the type, and amounts of benefits received. 

o Eligibility for Medicare (if Title II); eligibility for Medicaid. 
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o Previous work incentives used.  

o Earnings since entitlement to benefits. 

• Check for clues or inconsistencies in the information on the BPQY.  You may need to contact 
Social Security and ask them to clarify any abnormalities or inconsistencies. 

• Gather other verifications to understand the type of assistance the individual receives, including 
the amount.  It might be necessary to follow up with these agencies to address abnormalities or 
inconsistencies as well. 

o For Medicare beneficiaries, verify Medicare Part D and Low-Income Subsidy, Medicare 
Savings Programs and type of MSP. 

o For Medicaid recipients, verify Medicaid eligibility group (i.e., Medically-Needy, SSI, 
1619(b), Special Medicaid Groups, etc.).   

o Check for private health insurance or other forms of insurance. 

o Other verifications may include SNAP, TANF, Housing Assistance, Veteran’s benefits, 
DOD Retirement, Workers Compensation, or Unemployment Compensation. 

• Consult with your Technical Liaison if you see discrepancies or have questions about what you 
see on the BPQY or other verifications.  

Developing the BS&A 
• Before developing the BS&A, gather some tools and resource documents that will help to 

organize the information.  These include: 

o Tips for Completing the BS&A Planning Sheet 

o Benefits Summary & Analysis Planning Sheet 

Use these resources to take notes and identify what must be addressed in each section of the BS&A. 

• After identifying the pertinent work incentives in each section and providing an overview of the 
work incentive, it is important to provide an individualized, “specific to your situation” 
description of how the work incentive applies directly to the beneficiary based on their current 
status and employment/earnings goal.   

• Remember to include calculation sheets to illustrate the changes in benefits or cash payments.  
Refer to the attachments in the BS&A narrative.  

• Consult with your Technical Liaison if you have questions, or need to talk over how to organize 
or describe the information in each section of the BS&A. 
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